
Careers & Employability

Careers planning and prep doesn’t have to stop just because we’re on lockdown. 
There are loads of things you can be doing to keep you in the game.

Update your CV
It is always useful to keep your CV up 
to date, so it is less of a chore when it 
comes to applying for jobs or sending out 
speculative applications to agencies and 
employers.

It’s best to tailor your CV for the role at 
the company you are applying for but 
that doesn’t mean you’re wasting time 
by getting a draft document ready for 
tinkering.

Check out Prospects.ac.uk for some great 
advice on how to get started with your CV.

And, once you have something ready, 
upload it to the Careers Portal and we’ll 
review it for you.

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Look for work
It seems like the world has come to a halt 
and we know many of you may have lost 
your source of income as pubs, clubs and 
shops shut. If you are looking for work, 
there are many companies looking for 
extra workforce during this time:
• NHS
• Food retail
• Farms and produce
• Delivery drivers

Take a look on the Careers Portal or search 
online for roles in these areas. 

If you just want to help out and have a 
source of income already, there are also 
many volunteering opportunities, in care 
or around your local community. 

 
Find out what sort of roles interest you
You may already know what you want to 
do when you graduate, and that’s great! 
Or perhaps you have no idea – that’s fine 
too. Either way, it’s a good idea to check 
out the possibilities as they may surprise 
you. 

Prospects has loads of information on 
what you can do with your degree.
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https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters
https://careers.leeds-art.ac.uk/leap/cvs.html
https://www.prospects.ac.uk/careers-advice/what-can-i-do-with-my-degree


Contact the companies that inspire you
Although it seems like much of the world 
has come to a stop, many people are still 
hard at it, working from home. Why not 
use this time to approach them and see if 
you can set up a virtual meeting or chat.

Develop your portfolio and practice
Continue to work on your portfolio or 
creative practice, developing skills and 
exploring new sources of inspiration.
Use your time to make sure your portfolio 
is up to scratch. Like your CV, it is best to 
tailor your portfolio to the role, project or 
organisation; however, it is useful to have 
your work in order and easily accessible.

Get online
Whether you are considering 
freelancing or employment, it is useful 
to have a professional online presence.

• LinkedIn and The Dots can be treated like 
online CVs and are a great place to keep 
up to date with your favourite brands and 
companies, and allows you to connect with 
a whole range of people. 

• Instagram is a great platform to create 
a freeform portfolio and to promote 
your practice. Show off your work, your 
influences and your process. It’s also a 
great place to build an audience. Add 
the link to your CV so potential clients/
employers can easily view your work. 
Check out the slides from Untapped’s 
Instagram Masterclass presentation. 
Untapped are a London-based digital marketing 
agency and have given talks at Leeds Arts 
University.

• Website – now is a great time to 
create a website, or develop the one 
you have already built. Whether using 
it as a business site, where you can 
direct professional work and clients, or 
somewhere to show off and sell your work, 
keep it on brand.

• Selling online – if you don’t already, now 
is a good time to look into getting on 
selling sites, like Etsy. You can make some 
extra money and get your work out there. 
It’s also great to build your audience – and 
you can link out to your shop from your 
website (if you’re not already selling from 
there) and your social media pages.

Professionalism is key. You can still have 
private, personal accounts but keep 
your professional accounts just that – 
professional. You can create a brand, 
talk to your audience, and introduce 
elements of your personality, but keep 
it relevant.

Consider your business plan
If you are thinking about starting a 
business, use this time to consider your 
business plan. This doesn’t have to be as 
scary as it sounds. Just jotting down some 
ideas and making a note of all the things 
you might need to take into account is a 
good start and puts you on track.

For info on what a business plan is and 
how to put one together, check out 
Prospects’ guide on writing a successful 
business plan.

>>>  
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https://www.leeds-art.ac.uk/media/1486946/instagram-masterclass-presentation.pdf
https://www.prospects.ac.uk/jobs-and-work-experience/self-employment/writing-a-successful-business-plan
https://www.prospects.ac.uk/jobs-and-work-experience/self-employment/writing-a-successful-business-plan


Action plan
Having a plan is a great way to manage 
your time and stay motivated. Whether a 
weekly or daily list – whatever works best 
for you – writing lists makes you more 
productive and efficient. They can also 
help reduce anxiety in a time of chaos; 
give structure so your days of isolation 
don’t start to blend into one; and they can 
give a real sense of achievement and, in 
turn, boost your confidence.

Take up a hobby or learn a new skill

There has been a lot of talk about how 
lockdown can give us all a chance to take 
on projects we usually don’t have time for. 
If you have time, try searching for some 
online activities – lots of people have 
moved their workshops and events online.

Check the Careers Portal for both careers 
and creative events. Leeds Inspired also 
has a page dedicated to online events.

LinkedIn Learning
With LinkedIn Learning you can hone 
your skills online, from the comfort of 
home. Leeds Arts University provides all 
undergraduate and postgraduate students 
with free membership. If you haven’t 
activated your account yet, tell us via 
the Careers Portal and we’ll send you an 
activation link.

Book a careers appointment
If you want to chat about your career and 
need advice or guidance, book a 1-to-1 
careers appointment. We are currently 
offering 45 minute sessions Mon-Thurs 
and 15 minute sessions Tues-Thurs for any 
quick questions you might have. 

Health and wellbeing
The most important thing you can do at the 
moment is to try and keep yourself – and 
others – healthy and that includes self care. 

The Students Union are currently running 
the 10 Day Self Care Challenge to provide 
techniques that are crucial in helping to 
manage the symptoms of many mental 
health problems that are triggered by sudden 
lifestyle changes.

If you are struggling, don’t keep it to yourself. 
Contact the Student Welfare team or go to 
Big White Wall.
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